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JOB SUMMARY

This position directs the county’s public works functions.
MAJOR DUTIES

· Directs, schedules, plans, and oversees the maintenance of county roads and bridges.
· Directs the county’s animal control operations.

· Prepares and manages the annual department budget.

· Responds to and resolves citizen complaints and concerns.

· Inspects and approves new development plats for presentation to the Board of Commissioners for approval.

· Prepares cost estimates for bid specifications on road improvements.

· Prepares cost estimates for private roads to be accepted by the Board of Commissioners for county maintenance.
· Inspects utility encroachments and driveway permits for placement and pipe size on county right-of-way.

· Performs related duties.
KNOWLEDGE REQUIRED BY THE POSITION

· Knowledge of public works construction, maintenance, and repair principles.
· Knowledge of budget management principles and practices.

· Knowledge of county ordinances, plans, and codes.
· Knowledge of personnel management principles and practices.
· Knowledge of computers and job-related software programs.
· Skill in reading maps, plans, and deeds.

· Skill in managing personnel.
· Skill in researching information and preparing clear and precise reports.
· Skill in oral and written communication.
SUPERVISORY CONTROLS

The County Manager assigns work in terms of department goals and objectives. The supervisor review work through conferences, reports, and observation of county government activities.
GUIDELINES

Guidelines include county ordinances, Georgia Department of Transportation guidelines, Georgia Soil and Water Conservation Commission guidelines, state and federal environmental regulations, OSHA guidelines, and county and department policies and procedures. These guidelines require judgment, selection, and interpretation in application.
COMPLEXITY/SCOPE OF WORK

· The work consists of varied management duties. Inclement weather contributes to the complexity of the position.
· The purpose of this position is to direct the county’s public works functions. Success in this position contributes to proper maintenance of county roads, bridges, and related infrastructure.
CONTACTS

· Contacts are typically with other county employees, elected and appointed officials, representatives of utility companies, engineers, and members of the general public.
· Contacts are typically to provide services, to give or exchange information, to motivate or influence persons, to resolve problems, or to justify, defend, or negotiate matters.
PHYSICAL DEMANDS/ WORK ENVIRONMENT

· The work is typically performed while intermittently sitting, standing, stooping, or walking. The employee occasionally lifts light and heavy objects, uses tools or equipment requiring a high degree of dexterity, distinguishes between shades of color, and utilizes the sense of smell.
· The work is typically performed in an office and outdoors, occasionally in cold or inclement weather. The employee is exposed to noise, dust, dirt, grease, machinery with moving parts, and irritating chemicals. Work requires the use of protective devices such as masks, goggles, gloves, etc.
SUPERVISORY AND MANAGEMENT RESPONSIBILITY

This position has final responsibility and authority for the accomplishment of objectives, utilization of resources, and personnel administration decisions within a major area, department, or unit.
MINIMUM QUALIFICATIONS

· Baccalaureate degree in a course of study related to the occupational field required; and
· More than five years of related experience required; or
· Any equivalent combination of education, experience, and training which provides the knowledge, skills, and abilities to perform the work.

· Possession of or ability to readily obtain a valid driver’s license issued by the State of Georgia for the type of vehicle or equipment operated.
